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ANSWERS TO STOP AND CHECK EXERCISES

What’s in the File?
1. A, B, D, E
2. B
3. D
4. A
5. C

Who Are You?
1. Student answers will vary. One possible way to prove both identity and employment is a current U.S. passport. Alternatively, a current state-issued driver’s license and a Social Security card will work for the purposes of the I-9.
2. Student answers will vary. When evaluating the earnings of more than one job, the breakdown of includable amount by pay period is often overlooked.
3. Student answers will vary. Examples of statutory employees include: A driver who distributes beverages (other than milk) or meat, vegetable, fruit, or bakery products or who picks up and delivers laundry or dry cleaning, if the driver is a single company’s agent or is paid on commission. A full-time life insurance sales agent whose principal business activity is selling life insurance or annuity contracts, or both, primarily for one life insurance company. An individual who works at home on materials or goods that a company supplies and that must be returned to that company or a designated agent in accordance with furnished specifications for the work to be done. A full-time traveling or city salesperson who works on a single company’s behalf and turns in orders from wholesalers, retailers, contractors, or operators of hotels, restaurants, or other similar establishments. The goods sold must be merchandise for resale or supplies for use in the buyer’s business operation. The work performed for that single company must be the salesperson’s principal business activity.

Exempt vs. Nonexempt 
1. Exempt workers are exempt from the overtime provisions of FLSA. Exempt workers tend to be employees in a company’s managerial or other leadership functions, in which they may need to work more than 40 hours per week to complete their tasks. Exempt workers usually receive a fixed salary per period that is not based on the number of hours worked. Nonexempt workers tend to be compensated on an hourly basis and often do not have managerial or leadership responsibilities. It should be noted that some nonexempt workers do have managerial or leadership responsibilities and may receive a fixed salary; however, these employees are covered by the overtime provisions of FLSA. 
2. C (40 hours)
3. The leased employee is a common-law employee of the firm, whereas the temporary employee is an employee of the temporary agency.
Worker Facts
1. Hourly workers and nonexempt employees are protected by the FLSA
2. Exempt workers receive a fixed amount of money and generally direct the actions of other employees; nonexempt workers are eligible for overtime and generally have their work directed by a manager.
3. Commission workers are typically tied to sales completed by the individual; piece rate pay is determined by the number of pieces the employee completes during a shift or period.
4. Student answers may vary but should include: Minimum hourly rate is set by the U.S. Federal government. Minimum wage rates can and do vary per state, and different parts of the same state may have different minimum wages. The minimum wage may differ from a “living wage,” which is an amount needed to meet basic subsistence needs. A calculating tool was provided in the chapter for discussion on various location living wages.

Who Does Which Job?
Student answers will vary. The answer should reflect a clear separation of duties, cross-training, rotation of tasks, and security protocols.

Internal Controls and Audits 
1. B
2. C

Destroy and Terminate 
1. Paper payroll records should be shredded or burned. Computer records should be purged from the server and all other storage devices.
2. Charlie should receive his final pay on October 11, and not later than October 12. His employer is not required to provide him with a severance package, although he may be eligible for his accrued vacation pay.

ANSWERS TO END-OF-CHAPTER MATERIALS
REVIEW QUESTIONS

1. What are necessary elements of internal controls for a payroll department? 
a. Payroll system design, authorized signers, documentation, and review of the process
2. Why should more than one person prepare/verify payroll processing? 
a. Internal controls and verification to avoid fraud or theft
3. What documents should be included in all new hire packets? 
a. I-9 and W-4 
4. Why are new hires required to be reported to the state’s employment department?
a. The enforcement of child support and legal withholdings, ensuring immigrants are still eligible to work, verification of professional licensing/qualifications, administration of COBRA benefits
5. When must a terminated employee be paid his or her final paycheck for the state in which you live?
a. Student answers will vary. This is a state specific regulation time ranging from the point of discharge to no time requirements.
6. What are the five main payroll frequencies? 
a. Daily, weekly, biweekly, semimonthly, monthly
7. What are two of the best practices in establishing a payroll system? 
a. Student answers will vary but should include: keep any requests for leave with the related paystubs, file retention schedule, have more than one person responsible for the duties/verification, and separation of duties
8. What are the important considerations in setting up a payroll system?
a. Pay frequency, pay types, method of payment, benefits, manual/computerized/outsourced payroll processing, file security system
9. What are the different tasks involved in payroll accounting?
a. Entering the employees, entering the hours, calculation of gross wages, preparation of paychecks, payment of taxes, reporting requirements
10. What agencies or organizations can audit a company’s payroll records?
1. The Internal Revenue Service (IRS)
2. Federal and State Departments of Labor
3. Department of Homeland Security
4. Other state and local agencies
5. Labor unions 
11. How long should employee records be retained?
a. For a three-year period, with some records being required for up to 6 years
12. Why are independent contractors not paid through a company’s payroll?
a. Individuals classified as independent contractors are treated as vendors and paid outside of payroll.
13. What is the difference between termination and resignation?
a. An employee is terminated by the employer; when the employee initiates the separation, it is a resignation. Employees who resign will receive their final paycheck in the normal payroll cycle, whereas terminated employees may be required to receive theirs sooner.
14. What is the difference between weekly, biweekly, semimonthly, and monthly pay periods?
a. A weekly pay period is for one-week, biweekly pay period is two weeks long, semi-monthly pay period is twice a month, and monthly pay period is once a month.
15.	What differentiates exempt and nonexempt employees?
a. Nonexempt employees are covered under the Fair Labor Standards Act (FLSA) and are typically in non-supervisory positions. Exempt employees are typically in managerial positions, are exempt from overtime pay requirements, and the FLSA.
16. What categories exist for the purposes of document retention?
	1. Payroll Records (time sheets, electronic records, etc.) 
2. Employee federal, state, and local income tax records
3. Form I-9 and accompanying employee eligibility documents
4. Employee benefits and contributions
5. Health plan documentation
17. What two regulations pertain to employee paycard use?
a. Regulation E and Regulation Z

EXERCISES SET A

E2-1A.    Kira Tran, a nonexempt employee at Winslow Woods, works a standard 7:00–4:00 schedule with an hour for lunch. Kira received overtime pay for hours in excess of 40 per week.  During the week, she worked the following schedule:
How many hours of overtime did Kira work this week?
2. 0.50
	Monday
	9.25 hours

	Tuesday
	7.5 hours

	Wednesday
	8.75 hours

	Thursday
	6.75 hours

	Friday
	8.25 hours


Total 40.50
40.50-40.00=0.50
E2-2A. Lillian Weatherby receives her pay every other week while working for the federal government. Which of the following choices describes her pay frequency?
1. Biweekly
E2-3A. Lila Rivera is a new employee for Divera Glass. Which Federal forms must he complete as part of the hiring process?
1.   W-4 
4.   I-9
E2-4A. Wilbur Matthews, a resident of Texas, resigned from his employment with Grand Lake Cattle Farms on October 7, 2021. The next pay date for the company is October 11. By what date should he receive his final pay? 
2.   October 11

E2-5A. Charlene Kelley is a new nonexempt sales associate for Oyondo Retail Stores. She completes her timecard for the pay period. To ensure proper internal control, what is the next step in the payroll review process? 
3.   Submit the timecard to her manager for review.

E2-6A. Alfonso Silva needs additional filing space at the end of the year in the company’s offsite, secured storage. He sees several boxes marked for the current year’s destruction. What methods can Alfonso use to dispose of the payroll records? (Select all that apply.)
1.   Contact an offsite record destruction service.
3.   Shred the records, then dispose of the shredded paper. 
4.   Incinerate the payroll records marked for destruction. 

E2-7A. Jacqueline Blue is a payroll clerk at Quaking Aspens Antiques. As she reviews employee files, what should be present in the employee information? (Select all that apply.)
2.	Pay rate
3. 	Occupation

E2-8A. Ginger Klein is the payroll clerk for Neolane Transportation. A colleague who is classified as an independent contractor requests to be classified as an employee. What factors should Ginger consider? (Select all that apply.)
1.   Relationship of the Parties
2.   Behavioral Control
4.   Financial Control

E2-9A. What are the forms of identification that establish employment authorization for the I-9? (Select all that apply.)
1. Native American Tribal document.
2. Social security card

E2-10A. What are the forms of identification that establish identity for the I-9? (Select all that apply.) 
1.   State-issued driver’s license
2.   U.S. Passport.

E2-11A. Jamie Patil is a candidate for the position of sales manager with Retrozz Furniture. She is going to be required to supervise several employees and can determine the direction in which she will complete the assignments given to her. What guidelines should she follow when classifying workers as exempt or nonexempt? (Select all that apply.)
2    FLSA
3.   Department of Labor
4.   IRS

E2-12A. Susana Robledo is the office manager for Wardley and Sons Auto Detailing. Because it is a small office she is required to keep track of all employee records and pay both employees and contractors. Which of the following are legal factors that will differentiate between exempt and nonexempt employees? (Select all that apply.)
2. Type of work performed
4. Amount of supervisor-given direction

PROBLEM SET A
P2-1A.  Louis Trivaldi is a Vice President of Sales at Fields Brothers Autos and earns a salary of $59,000. What is Louis’s period pay for each of the following pay frequencies:

a.    Biweekly 		$59,000/26 = $2,269.23
b.    Semimonthly		$59,000/24 = $2,458.33
c.    Weekly		$59,000/52 = $1,134.62
d.    Monthly		$59,000/12 = $4,916.67

P2-2A.   Reuben Walker is a part-time worker for Senior Solvers who uses company equipment in the performance of his job duties. He asks the payroll supervisor, Gina Turner, to grant him independent contractor status. What should Gina tell him?
a. Since Reuben uses the company’s equipment in the performance of his duties, there he would not qualify for an independent contractor since he does not have financial control of the equipment.

P2-3A.   You are the new payroll supervisor for your company. Which payroll documentation control procedures are now your responsibility?
a. Payroll system security, Maintenance of paid time off (i.e., vacation, sick, etc.), Access to payroll data, Separation of duties, Training of payroll staff

P2-4A.   Leona Figueroa is a new employee in the payroll department of Octolium Computers. After working at the company for one week, she asks you why it is so important to submit new hire documentation. What guidance will you offer her?
a. Reporting creates a registry to monitor child support obligations, tracks immigration to ensure individuals are legal to work in the United States, ensures that individuals in professions that can have sanctions are legally able to continue to work, finally to enable the tracking of COBRA benefits.

P2-5A.   You are the payroll accounting clerk for your company, Conose Advertising, which has 50 employees. The controller has recently switched the firm from an in-house payroll system to an outsourced payroll provider. What are your responsibilities within the company for payroll records and employee file issues? 
a. Even with outsourced payroll the company is responsible for maintaining records, responsible retention periods, ensuring timely filing of tax and withholding amount, and document destruction.

P2-6A.    Aaron Tallchief is a citizen of the Northern Pomo Indian Nation. In completing his I-9, he provides an official Northern Pomo Nation birth certificate to establish identification and employment eligibility. Is this sufficient documentation? Why or why not?
a.   Yes, these are acceptable since this would fulfill the requirements of items from type B and type C of the acceptable documents.

P2-7A.	  Maria Rupert is the payroll supervisor at All Family Investments. Management is requesting to have the investment salespeople, who are paid on an hourly basis, be classified as exempt employees because their job duties occasionally require evening and weekend work. What tests should the investment salespeople meet to achieve exempt status?
a.   The U.S. Department of Labor requires that employees meet all tests to achieve exempt status under one of the following: executive exemption, administrative exemption, and professional exemption. Since the investment salespeople do not meet the qualifications for exemption, they would need to stay non-exempt.

P2-8A.   Twinte Cars, a California corporation, has internal corporate requirements that stipulate a three-year payroll document retention period. They enter into a contract with an international company that mandates a six-year payroll document retention requirement. How should Twinte Cars balance these requirements?
a.   The longer retention period would be appropriate to satisfy the record retention requirements under the contract.

P2-9A.   Ted McCormick is a full-time life insurance agent with Centixo Insurance, a small insurance company. The company has classified him as an employee, and he feels that he should be classified as an independent contractor because he receives no company benefits and sets his own office hours. Should he be reclassified as an independent contractor? Why or why not?
a.   Of the three tests, Ted does not meet the relationship of the parties and should be treated as an employee.

P2-10A.   Evelyn Hardy is an employee of Polyent Plastics, a company with headquarters in Rock Island, Illinois. She lives and works in Doha, Qatar, and earns an annual salary of $97,300. The company has been withholding U.S. federal income taxes from her pay, but Evelyn believes that she should be exempt because she is an expatriate. What course of action should Evelyn take?
a.   Evelyn would need to file IRS Foreign Earned Income Exclusion 

P2-11A. Complete the W-4 for employment at Plexivent Plastics starting 9/6/2021. The employers address is 1 Plastics Way, Lincoln Valley, ND 58430, and EIN is 56-4658631.
Henry Walker Pierce
2024 Denhoff Highway, Apartment 12
Lincoln Valley, ND 58430
SSN: 687-55-4658
Marital status: Married filing jointly with 2 Dependents under 17
One job and spouse does not work
Does not require any additional amount to be withheld
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P2-12A. Complete the I-9 for employment at Plexivent Plastics starting 9/6/2021. The employer’s address is 1 Plastics Way, Lincoln Valley, ND 58430, and EIN is 56-4658631. Henry is starting work on 9/6/2021. Be sure to complete Section 2 of Form I-9.
Henry Walker Pierce
2024 Denhoff Highway, Apartment 12
Lincoln Valley, ND 58430
SSN: 687-55-4658
Marital status: Married
Date of Birth: 8/15/1999
U.S. Citizen
Henry’s North Dakota driver’s license number is MKJ-462856 and expires on his birthday in 2024.
Office Manager James MacMillan verified the information for the company.
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EXERCISE SET B
E2-1B.    Howard Walters, a nonexempt employee of Consolidated Utilities, works a standard 10:00 a.m. to 7:00 p.m. schedule with an hour for lunch. Howard works in California, a state requiring overtime for hours exceeding 8 per day and for those over 40 in a week. During the week, he worked the following schedule:

	Monday
	8.75 hours

	Tuesday
	7.75 hours

	Wednesday
	8.50 hours

	Thursday
	8.00 hours

	Friday
	8.25 hours



Based on the state’s requirements, how much overtime has Howard worked during the period?
4.   2.75 hours
8.75 + 7.75 + 8.50 + 8.00 + 8.25 = 41.25 hours for 1.25 hours of overtime over 40 per week
.75 + .50 + .25 = 1.5 hours over 8 per day for a total of 2.75 hours overtime in the period

E2-2B. Michael Hatton is a salaried employee earning $49,850 per year who receives twice a month. Which of the following best describes the pay frequency?
2.   Semimonthly

E2-3B. On June 21, 2021, Dolores Goodman was terminated from her job at Black Diamond Sports in New Hampshire. Black Diamond pays its employees biweekly on Fridays, and the next payday is 7/2/2021. When must she receive her final paycheck?
4.    Within 72 hours.

E2-4B.  Leonard Andrews ended his employment at Atlas Inks on March 20, 2021. When is the earliest that Atlas Inks may destroy his payroll records?
3.   March 21, 2024

E2-5B. Elijah Brown is a new payroll clerk at Zata Imports, a company with 250 employees. He has completed entering all timecard data for the pay period. What should Elijah's next step in the payroll review process be?
3.   Ask his supervisor to verify the accuracy of the payroll data.

E2-6B. Elaine Wheeler needs additional filing space at the end of the year in the company’s office and chooses to use offsite, secured storage. Upon arriving at the storage facility, she discovers that the unit is nearly full and sees several boxes marked for destruction at the end of the calendar year. What are Elaine’s obligations regarding the destruction of the payroll records marked for destruction? (Select all that apply.)
2.   She should make arrangements to pulp or burn the payroll records marked for destruction.
3.   She should arrange to have a document destruction service pick up the boxes marked for destruction.
4.   She should bring a shredding machine to the storage facility and prepare to shred the records marked for destruction.

E2-7B. Gerardo Rogers is conducting a review of the payroll files for each employee at Meejo Games. Which of the following items must be present in the file? (Select all that apply.)
1.   Basis upon which compensation is paid.
2.   Overtime pay earned during each pay period.
3.   Hours worked during each pay period.

E2-8B. Jane McCarthy is preparing to compute employee pay and needs to determine the amount of employee federal income taxes to be withheld. Which of the following should she consult?
2.   IRS Publication 15-t 

E2-9B. Judy Baker is a new employee of Farnsdel and Brothers, LLP. Which of the following will provide proof of employment authorization for the completion of the I-9? (Select all that apply.)
1. U.S. Passport – a U.S. Passport will establish both identity and employment 		              authorization.
     3. U.S. citizen identification card

E2-10B. Rupert Pelliere is completing the I-9 for her new employment with the state of New Mexico. Which of the following provides proof of her identity? (Select all that apply.)
3.   New Mexico driver’s license
4.   U.S. passport – a U.S. passport will establish both identity and employment authorization.

E2-11B. Laverne Watkins is a candidate for the position of marketing clerk with the promotions department of Paramba Productions, earning $10.25 per hour. She will work occasional overtime in her new position and will not have managerial or supervisory duties as a regular part of her job description. Why should Laverne be classified as a nonexempt employee? (Select all that apply.)
2.  She has no supervisory or managerial duties
3.  She has the term clerk in her job title

E2-12B. Rex Marshall manages a ski resort with year-round and seasonal employees. Assuming that the ski resort engages in interstate commerce, which are the FLSA requirement(s) that Rex should consider?
1.  Hourly wages paid to employees
3. Number of hours worked per week
4. Employee age and weekly work schedule

PROBLEM SET B

P2-1B.   Tasha Webb is an independent contractor for Antimbu Exports, where you are the payroll accountant. She feels that she should receive employee benefits because of the number of hours that she dedicates to the company. What guidance can you offer Tasha?
a. Independent contractors are most frequently treated as a vendor and would not be included in employee benefits. There are specific tests that determine the relationship between employer and employee; however, the number of hours committed is not one of the defining traits. 

P2-2B. Roland Wexler was terminated for cause from Santel Auto Parts in North Carolina on July 20, 2021. As of the date of his termination, he had worked 22 hours of regular time. Employees at Santel Auto Parts are paid semimonthly on the 15th and last day of the month. Roland would like to know when he will be paid for the accrued hours. What will you tell him?
a. North Carolina states that terminated employees should receive their paycheck on the next regularly scheduled payday, so it will be the end of the month.

P2-3B. Sara Northman, a member of the Algonquin Indian Nation, is a new employee at Predeo Game Design. During the process of completing her I-9, she claims that the only way to prove her identity is the Algonquin Indian National official birth certificate. Is this document sufficient to verify her employment eligibility? Explain.
a. Algonquin Indian National official birth certificate would be sufficient only to establish Employment Authorization and not for both.

P2-4B. Abraham Manning is a new employee of Symity Batteries. He is curious about the purpose of the requirements for new hire documentation to be forwarded to government agencies. What should you tell him?
a. Reporting creates a registry to monitor child support obligations, tracks immigration to ensure individuals are legal to work in the United States, ensures that individuals in professions that can have sanctions are legally able to continue to work, finally to enable the tracking of COBRA benefits.

P2-5B. Pedro Arturo wants to start his own company and hire employees. Because you are a seasoned payroll professional, he approaches you for guidance about the differences between exempt and nonexempt employees. What would you tell him?
a. Exempt employees must meet the requirements to be considered exempt: Executive exemption, administrative exemption, professional exemption. Exempt employees are not subject to FLSA wage and hour provisions and they typically work more than 40 hours per week. Nonexempt employees are covered by FLSA wage and hour provisions and do not meet the exceptions requirements.

P2-6B. Katrina Wilkins is a new payroll clerk for Remm Plumbing. She is curious about the purpose of the different steps in the payroll review process and asks you, her supervisor, for guidance. What would you tell her?
a. The payroll review process is designed to verify the information so that employees are paid correctly, and the data is correct. Starting with the employee completing their timecard, the information is then verified by the manager. After the manager has agreed that the employee has accurately portrayed the hours worked, the payroll clerk will prepare the information for the manager to review and approve. Once the information has been approved, the payroll checks can be issued to the employees. 

P2-7B. Francesca Aldri started as a payroll accountant at Sticktoit Adhesives, a company with 100 employees. She soon notices that the former payroll accountant had been processing payroll manually and suggests that the company immediately switch to cloud-based payroll. What types of documentation must be maintained in employee records?
a. Employers retain physical copies of employees’ time records, pay advice, and any other documentation processed with the paycheck. Some other types of documentation include: Request for a day off; reports of tardiness or absenteeism; detailed records of work completed during that day’s shift.

P2-8B. Tara Morris, a payroll clerk, has received a promotion and is now the payroll supervisor for Fligen Enterprises. What document control items could now become her responsibility?
a. Payroll system security, Maintenance of paid time off (i.e., vacation, sick, etc.), Access to payroll data, Separation of duties, Training of payroll staff

P2-9B. Herman Watkins is in the payroll department of Neombee Plastics, a multistate company. The company has historically been filing employee information with each state. What alternative exists for multistate employers?
a. Multistate Employer Notification Form allows centralized reporting from the Office of Management and Budget

P2-10B. Derek Allen is the payroll supervisor for Caposis Freight. His company is preparing to merge with another distribution company that has a different pay cycle. The president of the company wants to know the difference between biweekly and semimonthly pay cycles as far as pay dates and pay amounts. What should Derek tell him?
a.   Moving between biweekly (26 pay periods per year with the possibility of 27) to a semimonthly system (24 pay periods per year) would cause individual to see increases per pay period since there are more days being covered on the pay period under semimonthly than on biweekly. This could also result in higher taxes per pay period.

P2-11B. Complete the W-4 for employment starting 5/21/2021 at Martel Semiconductors, located at 2445 Manchester Road, Lakehurst, NJ 08733, EIN of 26-4684136.
Terence A. Noren
221 First Street
Lakehurst, NJ 08733
SSN: 785-56-4321
Single with no dependents
No additional tax withholding 
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P2-12B. Complete the I-9 for employment starting 5/21/2021 at Martel Semiconductors, located at 2445 Manchester Road, Lakehurst, NJ 08733, EIN of 26-4684136. Be sure to complete Section 2 of Form I-9.
Terence A. Noren
221 First Street
Lakehurst, NJ 08733
SSN: 785-56-4321
Birthdate: 6/5/1998
Terence presented his driver’s license and Social Security card to the Human Resources Manager, Bree Andrews, to review. 
New Jersey Driver’s License #N15368497531246, Expires on his birthday in 2023
[image: ] [image: ] [image: ]
CRITICAL THINKING

2-1. 	When Omnimia Graphics was looking to implement a payroll accounting system, the manufacturing firm had several options. With only 40 employees, the manual preparation of payroll through spreadsheets and handwritten timecards was a comfortable option for the firm. Another option is to convince the senior management of Omnimia Graphics to implement a software program for payroll processing. How should the company handle maintenance of the current payroll records? What internal control issues should be addressed?
a. Student responses will vary. Key points that need to be included: confidentiality of records, retention period, separation of duties, verification of payroll.

2-2. 	You have been hired as a consultant for Semiva Productions, a company facing an IRS audit of their accounting records. During your review, you notice anomalies in the payroll system involving overpayments of labor and payments to terminated employees. What would you do?
a. When the anomalies are discovered, the management of the company should be made aware of the situation. Since the IRS audit is imminent, documenting the date of the find and attempts to rectify the error would be advisable. Depending upon the nature of the anomalies, the company or payroll employees may have made some serious errors.

IN THE REAL WORLD: CASE FOR DISCUSSION
Student response will vary.



CONTINUING PAYROLL PROJECT: PREVOSTI FARMS AND SUGARHOUSE

Prevosti Farms and Sugarhouse pays its employees according to their job classification. The following employees make up Sugarhouse’s staff:
	Employee Number
	Name and Address
	Payroll information

	A-Mille
	Thomas Millen
1022 Forest School Rd
Woodstock, VT 05001
802-478-5055
SSN:031-11-3456
401(k) deduction: 3%
Section 125 deduction: $155
	Hire Date: 2-1-2021
DOB: 12-16-1992
Position: Production Manager
PT/FT: FT, exempt
M/S: Married/Joint
Pay Rate: $35,000/year
Dependents under 17: 3
Dependents over 17: 1
Step 4 information: none

	A-Towle
	Avery Towle
4011 Route 100
Plymouth, VT 05102
802-967-5873
SSN:089-74-0974
401(k) deduction: 5%
Section 125 deduction: $100
	Hire Date: 2-1-2021
DOB: 7-14-2001
Position: Production Worker
PT/FT: FT, nonexempt
M/S: Single
Pay Rate: $12.00/hour
Dependents under 17: 0
Dependents over 17: 0
Step 4 information: none

	A-Long
	Charlie Long
242 Benedict Road S.
Woodstock, VT 05002
802-429-3846
SSN: 056-23-4593
401(k) deduction: 2%
Section 125 deduction: $155
	Hire Date: 2-1-2021
DOB: 3-16-1997
Position: Production Worker
PT/FT: FT, nonexempt
M/S: Married/Joint
Pay Rate: $12.50/hour
Dependents under 17: 2
Dependents over 17: 0
Step 4 information: none

	B-Shang
	Mary Shangraw
1901 Main Street #2
Bridgewater, VT 05520
802-575-5423
SSN: 075-28-8945
401(k) deduction: 3%
Section 125 deduction: $100
	Hire Date: 2-1-2021
DOB: 8-20-1999
Position: Administrative Assistant
PT/FT: PT, nonexempt
M/S: Single
Pay Rate: $10.50/hour
Dependents under 17: 0
Dependents over 17: 1
Step 4 information: none

	B-Lewis
	Kristen Lewis
840 Daily Hollow Road
Bridgewater, VT 05523
802-390-5572
SSN: 076-39-5673
401(k) deduction: 4%
Section 125 deduction: $155
	Hire Date: 2-1-2021
DOB: 4-6-1985
Position: Office Manager
PT/FT: FT, exempt
M/S: Married/Joint
Pay Rate: $32,000/year
Dependents under 17: 2
Dependents over 17: 1
Step 4 information: none

	B-Schwa
	Joel Schwartz
55 Maple Farm Way
Woodstock, VT 05534
802-463-9985
SSN: 021-34-9876
401(k) deduction: 5%
Section 125 deduction: $100
	Hire Date: 2-1-2021
DOB: 5-23-1993
Position: Sales
PT/FT: FT, exempt
M/S: Married/Joint
Pay Rate: $24,000/year base plus 3% commission per case sold
Dependents under 17: 2
Dependents over 17: 0
Step 4 information: none

	B-Prevo
	Toni Prevosti
820 Westminster Road
Bridgewater, VT 05520
802-555-3456
SSN: 055-22-0443
401(k) deduction: 6%
Section 125 deduction: $155
	Hire Date: 2-1-2021
DOB: 9-18-1987
Position: Owner/President
PT/FT: FT, exempt
M/S: Married/Joint
Pay Rate: $45,000/year
Dependents under 17: 3
Dependents over 17: 2
Step 4 information: none



The Departments are as follows:
Department A: Agricultural Workers
Department B: Office Workers

1. You have been hired to start on February 1, 2021, as the new accounting clerk. Your employee number is B-STUDE, where “B” denotes that you are an office worker. Your Social Security number is 555-55-5555, you are full-time, nonexempt, and paid at a rate of $34,000 per year. You have elected to contribute 2 percent of your gross pay to your 401(k) and will have $100 per pay period for Section 125. Complete the W-4 and the I-9 to start your own employee file. You are single with only one job. You live at 1644 Smitten Road, Woodstock, VT 05001. Your phone number is (555) 555-5555. Your date of birth is 01/01/2001. You are a citizen of the United States and provide a Vermont driver’s license #88110009 expiring 01/01/23 in addition to your Social Security card for verification of your identity. Mary Shangraw verified the information for the company. Prevosti Farms and Sugarhouse is located at 820 Westminster Road, Bridgewater, Vermont, 05520. Prevosti has an EIN of 22-6654454.
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[image: ] [image: ][image: ]
2. Complete the headers of the employee earnings register for each employee. Enter the pay rate for each employee. 
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[Section 1. Employee Information and ATteStation (Empieyees must compiete snd sin Secton 1 of Form 15 o aer
[tan he irst day or employment but no befoe accepting 2 job ofer)

Lt Name (Famiy Name) Frst Name (v Name) Wi It | Other Lt Names Uses (7).
Pierce Hensy. w
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1am aware that federal aw provides for imprisonment andlor fines for false statements or use.
‘connection with the completion of this form.
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of fase documents in

[ 1. A izen o e Unitea Ses
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or
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County o ssuance:

[Sgnsure of Empioyes ; Today= D (mvadi]
EHenry VW Plar osi0ér2021

“andlor Translator Certification (check oneJ:
1 nct s  prepare orvansiater (] A preparrs) andoransiste) assted the emploee n compietng Secten 1
(Pt betw st be competed and signed when preparers andor transiatorsaesistan emplyee incompieing Section 1)

Tatiest, under penalty of perjury, that  have assisted in the completion of Section 1 of this form and that to the best of my
knowledge the information is rie and correct.
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[Fodays Dae (mmidiy]

ot Name (Famiy Name) it Name (Given Rame)
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‘Certification: 1 atest, under penalty of perjury, hat (1) have examined the document(s)presented by the above-named employee,
(2 the sbove fisted document(=) sppesr o be genine and {0 relse o the employee named, and (3t the best of my knowledge the
employee is authorized to work n the Urited Sates.

The employee's first day of employment (mmddyyyy): _09/06/2021 _ (See instructions for exemptions)

S of Smplyer o Auiced Fepreserive [Foter= Oate ity [Tie o Emploer o orad Reprsamae
Jame; MacMillan 09/06/2021 Office Manager
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1 Platics Way Lincoln Valler ~D | ssuso
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r—— omument Numbar Expraion Dae (Fany) (mmisd)

1 fest under penalty of perjury, tha to the best of my knowedge, s employee is 3uthorized o work in the Urited States, and i
the employee presented document(), the documents) | have examined appear o be gentine and to relate o the ndividual

Sgratreof Employeror Athorzed Represeniabve | Todays D (mmd3y7) | Name of Employeror Ahorzsd Represeniaive
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‘Complote Stops 2-4 ONLY if they apply to yous otherwiss, skip to Stap 5. Sas pags 2 for mors nformation on sach step, who can
claim axemption from witiholding, whan {0 use the astmator at w.irs gow/W4ADp, and prvacy.

Step2:
Muitiple Jobs.
or Spouse
Works

‘Complets this step if you (1) hokd mors than one job at a tms, or 2) are married filng jointly and your spouss

ais0 works. The Correct amount of witihokding dapends on income samed from alof thesa fobs.

Do only one of the folowing.

{a) Uss the estimator atwaww.r. gov/WAApp for most accurate withholding forthis stop (and Steps 3-4);or

6) Usa tha Mutipe Jobs Worksheat on paga 3 and anfar the esut i Stap 4() below for oughly accurate withholding; or

{6 Ifthers aro only twojobs tota,you may check this box. Do the same on Form W for the other job. This option
5 accurate for jobs with simiar pay; otherwise, moro tax than necessary may be withhald . - »O

TIP: To bs accurate, submit a 2021 Form W-4 for al athar jobs. f you (or your spouse) have sef-smploymant
income, inclucing as an indapsndant contractor, use the estimatr.

‘Complote Stops 3-4() on Form W-4 for only ONE of thesa jobs. Leavs thosa staps blank fr the othar b (Your withholding wil
'be most accurate f you complat Staps 3-4(b) on the Form W-4 forthe highast paying job)

Step3: Fyourttalincoma will b $200,000 o less $400,000 o ess f marrie fing oty
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" ) Deductons. 1 you expect to clam daductions other than the standard deduction
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0 Extra withholding. Entar any aditionl tax you want withhald sach pay period | 4(clls
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Here ) /eence Moren ) oL/
Employee's signature (s form  not vl Urass you 597 1] Date
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> START HERE: Read instructions arefully before completing s form. The instrucions mst b avaiable,sther n paper or slectonicaly.
during compltion of tis form. Employers ae bl fo rros n he compleion of i form.

ANTLDISCRIMINATION NOTICE: s flegal  discriminte againt work autho2ed inGvidual. Employers CANNOT specy whichdocument(s) an
‘mployes may present o estabish employment authorzaton and enty.The refusal o T o coniue 0 mploy 3n ndLal because e
Gocumentaion presented has 2 e expradon datemay also constuts llegal Gscminaton

[Section 1. Employee Information and Aftestation (Employees must compiete and sign Secton 1 of Form -9 no lter
ltnan the first day of empioyment, but not bfore accepting a job ofr)

LastName (Famiy Name) Fret Name (Given i) Micle Il | Other Last Names Used (7).
Noren Terence A

[Rscress (teet Number and ame) (ot Namoer[Giy orTown G [z cose

221 First treet Lakehurst Ny Joe7as

Dot of Bt ()| US. S0l Securty Namber | Emplopes’ E-mal Adaress [Employees Teepnons Number
06/05/1998 s[s][5[d “[3[3[2

1am aware that federal law provides for imprisonment andlor fines fo false statements or use of false documents in
‘connection with the compietion of this form.

I attest, under penalty of perjury, that 1 am (check one of the ollowing boxes):

1A citzan of e Unied Stses

] 2 A nonotzen nssonal ot United Sates (Sez nsrstions)

[ 3 Atawhl permanent resdent_(Alin Regsiraton NumberlUSCIS Nomber)
[T A aten authorzed o work il (expeaton date, # appicae, msayyy)
‘Some alens may wrte ‘N in e expration dte fld. (Seeinstuctions)

s uthorzea o wrk st povdecnly on ofh ollowing documentrumbers o compiete Forn 5: amm—
Ak Reghaton oS5 Marmoer R Forth 54 s o Mimber OF Porei a5sr amber:

1. Afen Regisvation NumberUSCIS Number.
OR

2.Form L84 Admission Number:
OR
3. Forign Passport Number:

Country ofssuance:

e ety i
o " Pz ’

‘andlor Translator Certification (check one]:
11 notuse aprepareoransistor. (] A pepare(s)andior sansators) asssted the empleyee  completng Secton |
| (et betow must be completet e signec when preparers andior ransitors assist an employee in completng Section 1.)

Tattest, under penalty of perjury, that | have assisted in the completion of Section 1 of this form and that {0 the best of my
knowledge the information i true and correct.

Sonature of Preparer o Tranlsor [Fodays Date (mvdyys)
st Name (Famiy Name) [FistName (Gven Name)
Aciress (Sireet Number and Name) [Cay or Town, EXg T

@ Ewloyer Conperes NewtPage




image7.jpg
Employment Eligibility Verification USCIS

Department of Homeland Security OMggl;n;;;iOM

U.S. Citizenship and Immigration Services Expires 10/31/2022

Section 2. Employer or Authorized Representative Review and Verification

(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employee's first day of employment. You
must physically examine one document from List A OR a combination of one document from List B and one document from List C as listed on the "Lists
of Accepfable Documents.")

R Last Name (Family Name) First Name (Given Name) M.I. | Citizenship/Immigration Status
Employee Info from Section 1
Noren Terence A 1
List A OR ListB AND ListC
Identity and Employment Authorization Identity Employment Authorization
Document Title Document Title Document Title
Driver's License issued by State/ Territory Social Security Card (Unrestricted)
Issuing Authority Issuing Authority Issuing Authority
New Jersey Social Security Administration
Document Number Document Number Document Number
N15368497531246 785-56-4321
Expiration Date (if any) (mm/dd/iyyyy) Expiration Date (if any) (mm/dd/yyyy) Expiration Date (if any) (mm/ddiyyy)
06/05/2023 N/A
Document Title
Tssuing Authority Additional Information GRiCode- Sedionsi2& 3

Do Mot Write In This Space

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/dd/yyyy)

Certification: | attest, under penalty of perjury, that (1) | have examined the document(s) presented by the above-named employee,
(2) the above-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the
employee is authorized to work in the United States.

The employee's first day of employment (mm/dd/yyyy): 05/21/2021 (See instructions for exemptions)

Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy) Title of Employer or Authorized Representative
05/21/2021 Human Resources Manager
Last Name of Employer or Authorized Representative | First Name of Employer or Authorized Representative | Employer's Business or Organization Name
Andrews Bree [Martel Semiconductors
Employer's Business or Organization Address (Street Number and Name) | City or Town State ZIP Code
2445 Manchester Road Lakehurst NJ 08733
Section 3. Reverification and Rehires (7o be completed and signed by employer or authorized representative.)
A. New Name (if applicable) B. Date of Rehire (if applicable)
Last Name (Family Name) First Name (Given Name) Middle Initial Date (mm/dd/yyyy)

C. Ifthe employee's previous grant of employment authorization has expired, provide the information for the document or receipt that establishes
continuing employment authorization in the space provided below.

Document Title Document Number Expiration Date (if any) (mm/dd/yyyy)

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented document(s), the document(s) | have examined appear to be genuine and to relate to the individual.

Signature of Employer or Authorized Representative | Today's Date (mm/dd/yyyy) Name of Employer or Authorized Representative

Form I-9 10/21/2019 Page 2 of 3




image8.png
—W-4 Employee’s Withholding Certificate ows e, 55074

- Compta o W ht ot it s o .
e e > Give Form W4 o your emploer. 2021
ey > Your v s o e 5.
e s S —
i . ey
St Eorrror
Porsonal  hsas et s ERL
s st
s p— e
(©) 2] singie or Married fiing separately
] Marmiea fing ointly or Quaittying widow(er)
0] Head of nousenola (check oniy  youe unmamed and pay more than nat the costs of ka=ping up & home for yoursetand 2 qualtying ncivus)

‘Complote Stops 2-4 ONLY if they apply to yous otherwiss, skip to Stap 5. Sas pags 2 for mors nformation on sach step, who can
claim axemption from witiholding, whan {0 use the astmator at w.irs gow/W4ADp, and prvacy.

Step2:

Muitiple Jobs.

or Spouse
Works

‘Complets this step if you (1) hokd mors than one job at a tims, or 2) are marred filng ointly and your spouss

ais0 works. The Correct amount of witihokding dapends on income samed from alof thesa fobs.

Do only one of the folowing.

{a) Uss the estimator atwaww.r. gov/WAApp for most accurate withholding forthis stop (and Steps 3-4);or

6) Usa the Mutipe Jobs Workshaat on paga 3 and anar tha resut inStap 4() below fo roughly accurata wihhalding; or

() Ifthers aro only two jobs tota, you may check this box. Do the sama on Form W- for tha othar ob. This option
5 accurate for jobs with simiar pay; otherwise, moro tax than necessary may be withhald . - »O

TIP: To be accurate, submit a 2021 Form W-4 for al ther jobs. f you (or your spouse) have sef-smploymant
income, inclucing as an indapsndant contractor, use the estimatr.

‘Complote Stops 3-4() on Form W-4 for only ONE of thess jobs. Lsavs thoss staps blank or the othar obs. (Your withholding wil
'be most accurate f you complat Staps 3-4(b) on the Form W-4 forthe highast paying job)

Step 3: If your total income will be $200,000 or less ($400,000 or less if married filing jointly):
o donts Mulipytha rumber o qualing chidren under 38 17y 20000 $
Multiply the number of other dependents by $500 - >3
A the amounts above and enterthettalbera . . . . . . . . sl
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> START HERE: Read instrctions careful before completing this form. The nstructions must be vailsble,sthe in paper or slectronicaly.
duing completionofthis form. Employers are bl fr ertrs n the completon of s form.

ANTLDISCRIMINATION NOTICE: s flegal t discriminte again work autho2ed indiduals. Employers CANNOT specy whichdocument(s) an
‘mployee may resent o estabsh employment authorizaton and enty.The refusal o T o coniue 0 mploy an ndiLal because he
Gocumentaion presented has 2 e expradon datemay also constut llegalGsciminaton.

[Section 1. Employee Information and Attestation (Empioyees must complete and sign Secton 1 of Form 19 no later
ltnan the first day of empioyment, but not bfore accepting a job ofr)

(CastName (Family Name) Fret Name (Given ) Micdle Il | Other Last Names Used (7 any)
Success Student

[Rdaress (Steet Number and ame) ot Namoar |Gy orTown G [z code

1644 Smitten Road Woodstock VT | osoo1

Dot of Bt () | US. 500l Secuty Namber | Emplopes’s E-mai Adaress [Employess Teephone Number

01/01/2001 BEENEENEREE! 555.555.5555

1am aware that federal law provides for imprisonment andlor fines fo false statements or use of false documents in
‘connection with the completion of this form.

I attest, under penalty of perjury, that 1 am (check one of the following baxes):

K] 1 citoen of e United Sttes
] 2 A nonotzen ntonal f te United Sstes (Sez nsrctions)
[ 3 Atawh permanent resdent (Al Regsivaton NumberlUSCIS Nomber)

[+ An aten authoized t work _untl (expeaton date,  applicae, mmicdyy):
‘Some alens may wrte "N in e expation dte feld. (Seeinstucions)

Afens authorzed o work st provid only one ofthe following document umbers o complete Form 13-
i Aien Registation NumbertUSCIS Number OR Form 54 Admicion Number OR Faregn Fassport Numer

1. Allen Registation Number(USCIS Nomber:
OR
2 Form 104 Admission Number:
OR
3. Foreign Passport Number:
Country ofssuance:

e EmRer Student Success v il

‘andlor Translator Certification (check one]:

11 ot s apepareoransistor. (] A pepare(s)andior sansators) asssted the empleyee  completng Secton |

| (Fetds betow mast be completet an signed when preparers andior ransitos assist an employee in completng Section 1.)
Tattest, under penalty of perjury, that | have assisted i the compleion of Section 1 of s form and tha fo the best of my.
knowledge the information i true and correct.

[Sgnatue of Preparer o Transiztor [Fodays Date (mvyyys)
st Name (Famiy Name) [FistName (Gven Name)
Adiress (Sireet Number and Name) [Cay o Town, Sae [arcose

@ Ewloyer Conperes NewtPage
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Department of Homeland Security OMggl;n;;;iOM

U.S. Citizenship and Immigration Services Expires 10/31/2022

Section 2. Employer or Authorized Representative Review and Verification

(Employers or their authorized representative must complete and sign Section 2 within 3 business days of the employee's first day of employment. You
must physically examine one document from List A OR a combination of one document from List B and one document from List C as listed on the "Lists
of Acceptable Documents.")

. Last Name (Family Name) First Name (Given Name) M.I. | Citizenship/Immigration Status
Employee Info from Section 1 Success SEHEETT 1
List A OR ListB AND ListC
Identity and Employment Authorization Identity Employment Authorization
Document Title Document Title Document Title
Driver's License issued by State/ Territory Social Security Card (Unrestricted)
Issuing Authority Issuing Authority Issuing Authority
Vermont Social Security Administration
Document Number Document Number Document Number
88110009 555-55-5555
Expiration Date (if any) (mm/dd/yyyy) Expiration Date (if any) (mm/dd/yyyy) Expiration Date (if any) (mm/ddiyyy)
01/01/2023 N/A
Document Title
Issuing Authority Additional Information QR Code - Sections 2 & 3

Do Mot Write In This Space

Document Number

Expiration Date (if any) (mm/ddiyyy)

Document Title

Issuing Authority

Document Number

Expiration Date (if any) (mm/ddiyyy)

Certification: | attest, under penalty of perjury, that (1) | have examined the document(s) presented by the above-named employee,
(2) the above-listed document(s) appear to be genuine and to relate to the employee named, and (3) to the best of my knowledge the
employee is authorized to work in the United States.

The employee's first day of employment (mm/dd/yyyy): 02/01/2021 (See instructions for exemptions)

Signature of Employer or Authorized Representative Today's Date (mm/dd/yyyy) |Title of Employer or Authorized Representative
Stangrac 02/01/2021 Administrafiverssitant
Last Name of E«ployer or Authul%ed Representative | First Name of Employer or Authorized Representative | Employer's Business or Organization Name

Shangraw Mary Prevosti Farms and Sugarhouse
Employer's Business or Organization Address (Street Number and Name) | City or Town State ZIP Code
820 Westminster Road Bridgewater VT 05520
Section 3. Reverification and Rehires (7o be completed and signed by employer or authorized representative.)
A. New Name (if applicable) B. Date of Rehire (if applicable)
Last Name (Family Name) First Name (Given Name) Middle Initial Date (mm/dd/yyyy)

C. Ifthe employee's previous grant of employment authorization has expired, provide the information for the document or receipt that establishes
continuing employment authorization in the space provided below.

Document Title Document Number Expiration Date (if any) (mm/dd/yyyy)

| attest, under penalty of perjury, that to the best of my knowledge, this employee is authorized to work in the United States, and if
the employee presented document(s), the document(s) | have examined appear to be genuine and to relate to the individual.

Signature of Employer or Authorized Representative | Today's Date (mm/dd/yyyy) Name of Employer or Authorized Representative

Form [-9 10/21/2019 Page 2 of 3




image11.png
Employee Eamings Register

NAME Thomas Millen Hire Date 2/1/2021 Dependent child <17 3
ADDRESS 1022 Forest School Road Date of Birth 12/16/1992 Dependent other 1
CITY/STATE/ZIP Woodstock, VT 05001 Position Production Manager PT Step 4a W-4Info none
TELEPHONE 802-478-5055 Filing Status Married/Joint Step 4b W-4Info none
SOCIAL Exempt/Nonexempt Exempt Step 4c W-4 Info none
SECURITY

NUMBER 031-11-3456 Pay Rate $35,000.00 Hr / Wk / Mo /@

Period Hrs Reg oT Gross Social Fed W/H |State Total

Ended Worked |Pay Pay Comm _|Pay SecTax _ |Medicare |Tax W/H Tax_[401(k) Sect125 |Deduc |NetPay |YTD
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Employee Earnings Register

NAME Avery Towle Hire Date 2/1/2021 Dependent child <17 0
ADDRESS 4011 Route 100 Date of Birth 7/14/2001 Dependent other 0
CITY/STATE/ZIP Plymouth, VT 05102 Position Production Worker  PTA Step 4a W-4 Info none
TELEPHONE 802-967-5873 Filing Status Single Step 4b W-4Info none
SOCIAL Exempt/Nonexempt Non-exempt Step 4c W-4 Info none
SECURITY

NUMBER 089-74-0974 Pay Rate $12.00 g :: )Wk /Mo /Yr

Period Hrs Reg oT Gross Social Fed W/H |State Total

Ended Worked |Pay Pay Comm _|Pay SecTax Medicare |Tax W/HTax_[401(k) Sect.125 |Deduc  |NetPay [YTD
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Employee Earnings Register

NAME Charlie Long Hire Date 2/1/2021 Dependent child <17 2

ADDRESS 242 Benedict Road S. Date of Birth 3/16/1997 Dependent other 0
CITY/STATE/ZIP Woodstock, VT 05002 Position Production Worker PT/ Step 4a W-4 Info none
TELEPHONE 802-429-3846 Filing Status Married/Joint Step 4b W-4Info none

SOCIAL Exempt/Nonexempt Non-exempt Step 4c W-4 Info none
SECURITY -]
NUMBER 056-23-4593 Pay Rate $12.50 g :: ka/ Mo/ Yr

Period Hrs Reg oT Gross Social Fed W/H |State Total

Ended Worked |Pay Pay Comm Pay Sec Tax Medicare |Tax W/HTax_|401(k) Sect 125 |Deduc Net Pay [YTD
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Employee Earnings Register

NAME Mary Shangraw Hire Date 2/1/2021 Dependent child <17 0

ADDRESS 1901 Main Street #2 Date of Birth 8/20/1999 Dependent other 1
Administrative

CITY/STATE/ZIP Bridgewater, VT 05520 Position Assistant @ FT  Step4a W-4Info none

TELEPHONE  802-575-5423 Filing Status Single Step 4b W-4 Info none

sociAL Exempt/Nonexempt Non-exempt Step 4c W-4 Info none

SECURITY

NUMBER 075-28-8945 Pay Rate $11.00 @Wk/ Mo / Yr

Period Hrs Reg oT Gross Social Fed W/H |State Total

Ended Worked |Pay Pay Comm _|Pay SecTax _ |Medicare |Tax W/HTax_|401(k) Sect 125 |Deduc  |Net Pay [YTD
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Employee Earnings Register

NAME Kristen Lewis Hire Date 2/1/2021 Dependent child <17 2

ADDRESS 840 Daily Hollow Road Date of Birth 4/6/1985 Dependent other 1
CITY/STATE/ZIP Bridgewater, VT 05523 Position Office Manager PT/ Step 4a W-4Info none
TELEPHONE 802-390-5572 Filing Status Married/Joint Step 4b W-4 Info none

SOCIAL Exempt/Nonexempt Exempt Step 4c W-4 Info none
SECURITY -
NUMBER 076-39-5673 Pay Rate $32,000.00 Hr/ Wk / Mo /@

Period Hrs Reg oT Gross Social Fed W/H |State Total

Ended Worked |Pay Pay Comm _ |Pay SecTax Medicare |Tax W/HTax [401(k) Sect 125 [Deduc  |NetPay |YTD
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Employee Earnings Register

NAME Joel Schwartz

Hire Date 2/1/2021 Dependent child <17 2
ADDRESS 55 Maple Farm Way Date of Birth 5/23/1993 Dependent other 0
CITY/STATE/ZIP Woodstock, VT 05534 Position Sales PT Step 4a W-4Info none
TELEPHONE 802-463-9985 Filing Status Married/Joint Step 4b W-4 Info none
SOCIAL Exempt/Nonexempt Exempt Step 4c W-4 Info none
SECURITY -
NUMBER 021-34-9876 Pay Rate $24,000+ Commiss _ Hr/ Wk /Mo /@
Period Hrs Reg oT Gross Social Fed W/H |State Total
Ended Worked |Pay Pay Comm _ |Pay SecTax Medicare |Tax W/HTax [401(k) Sect 125 [Deduc  |NetPay |YTD
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Employee Earnings Register

NAME Toni Prevosti Hire Date 2/1/2021 Dependent child <17 3
ADDRESS 820 Westminster Road Date of Birth 9/18/1987 Dependent other 2
CITY/STATE/ZIP Bridge water, VT 05520 Position Owner/President  PT /i Step 4a W-4 Info none
TELEPHONE 802-555-3456 Filing Status Married/loint Step 4b W-4 Info none
SOCIAL Exempt/Nonexempt Exempt Step 4c W-4Info none
SECURITY

NUMBER 055-22-0443 Pay Rate $45,000.00 Hr/ Wk /Mo / @

Period Hrs Reg oT Gross Social Fed W/H |State Total

Ended Worked |Pay Pay Comm _|Pay SecTax  |Medicare [Tax W/HTax |401(k) Sect125 |Deduc [NetPay |YTD
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Employee Earnings Register

NAME Student Success Hire Date 2/1/2021 Dependent child <17 0
ADDRESS 1644 Smitten Road Date of Birth 1/1/1991 Dependent other 0
CITY/STATE/ZIl Woodstock, VT 05001 Position Accounting Clerk  PT/ Step 4a W-4 Info none
TELEPHONE 555-555-5555 Filing Status Single Step 4b W-4 Info none
SOCIAL Exempt/Nonexempt _Non-exempt Step 4c W-4 Info none
SECURITY

NUMBER 555-55-5555 Pay Rate $34,000.00 Hr/ Wk /Mo /@

Period Hrs Reg ot Gross  |[Social Fed W/H [State Total

Ended Worked |Pay Pay Comm __|Pay Sec Tax__ | Medicare | Tax W/HTax_|401(k)  |Sect125 |Deduc |NetPay |YTD





